
General Ledger Inquiry 
 
To perform a General Ledger Inquiry on a purchasing card transaction, proceed to the GL module of the 
accounting system.  Select Inquires, and GL Summary Inquiry from the menu options. 
 

 
 
From the GL Summary Inquiry screen, enter the desired account string and column parameters.  After the 
parameters are set, select Find.  The account string information should appear on the screen.  Highlight 
the line detail and select Transactions.   
 

 
 
The system presents the GL Account Transaction detail screen.  Purchasing card transactions are 
identified by an Source (SRC) code of PCD (as shown in the second line of the exhibit below).  To view 
more detailed transaction information, select Transactions. 
 

 
 
The system routes the user back to the Procurement Charge Detail screen and displays all of the 
transaction information.   
 



 




